
2001 Sixth Avenue, Suite 300      ●      Seattle, WA  98121      ●      Phone (206) 443-1800      ●      Fax (206) 443-1683      ●     westinbldg.com 

CONTACT INFORMATION FORM 
 
 
COMPANY INFORMATION 

COMPANY NAME   SUITE    
BUSINESS 
PHONE (        )        -           

BUSINESS 
FAX (        )          -           

MAILING ADDRESS  CITY  STATE  ZIP  

BILLING ADDRESS  CITY  STATE  ZIP  
USE FOR:   RENT INVOICES  ELECTRICAL INVOICES  TENANT SERVICE  INVOICES DOES YOUR COMPANY REQUIRE PURCHASE ORDERS?  NO  YES 

IS SUITE ALARMED?  NO  YES IF YES, PHONE NUMBER(S) TO CALL FOR EMERGENCY ENTRY:       

IS SUITE  PROTECTED BY FIRE SYSTEM?  FM 200  PREACTION    SELECT “FIRE PANEL DISABLE” IN THE EMPLOYEE ROLES BELOW FOR ANYONE WHO IS AUTHORIZED TO DISABLE FIRE PANEL. 

NOTES:  
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EMPLOYEE CONTACT INFORMATION 
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NAME ______________________________ EMAIL ___________________________________________ 
CELL ______________________ OFFICE ________________________ FAX _____________________ 

 

NAME ______________________________ EMAIL ___________________________________________ 
CELL ______________________ OFFICE ________________________ FAX _____________________ 

 

NAME ______________________________ EMAIL ___________________________________________ 
CELL ______________________ OFFICE ________________________ FAX _____________________ 

 

NAME ______________________________ EMAIL ___________________________________________ 
CELL ______________________ OFFICE ________________________ FAX _____________________ 

 

NAME ______________________________ EMAIL ___________________________________________ 
CELL ______________________ OFFICE ________________________ FAX _____________________ 

 

NAME ______________________________ EMAIL ___________________________________________ 
CELL ______________________ OFFICE ________________________ FAX _____________________ 

 

COMMENTS:   
  

 

Must be signed by Company Authorizer. The Company Authorizer is the only person with the authority to change the contact information on this form.  Changes to your Company Authorizer are required in writing, preferably on company letterhead. 

SIGNED: 
 

PRINT NAME 
 

DATE:
 


